Long Term Sickness Absence Contact Record Form
Employee’s Name:
Employee Number: 
Absence Start Date: 					Absence End Date:
	Date 
	Nature of contact (see* below)
	Manager Making Contact 
	Brief Summary of Discussion and Actions Agreed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



* Contact with employees on long term sickness absence must be maintained in accordance with the Managing Sickness Absence Policy.  Means of contact could include:  a phone call from the employee to the line manager or vice versa, a workplace meeting or a home visit. Guidance can be found in How to Manage Long Term Absence)(insert link) 
