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Phase 7: Small Grant Programme – Application Form

Please ensure you have checked organisational and project eligibility against the published information on the Community Choices webpage before starting to complete your application.

If you require any assistance, please contact us at:  community.choices@falkirk.gov.uk
 Applications close on 9 November 2026 

[bookmark: _Hlk86614876]SECTION 1 – Your Organisation 

Elements of this form, including your organisation’s name, project title, project descriptions and supporting images may be shown online for the purpose of the public vote once you submit this document.

	1.1 How much grant funding is your organisation requesting for the project?            (Maximum £5,000)
	£
Including irrecoverable VAT



	1.2 Name of organisation 
This should be consistent with the name on your constitution and bank account.
	


	1.3 Postal Address
	

	1.4 Postcode
	

	1.5 Organisation main email address
	

	1.6 In which electoral ward will your project be carried out?

If you do not know the Ward, just click here and enter the project’s postcode into the “Find a Street or Property” search bar.
	Please note: Only one ward should be selected. The ward where the actual project activity will be carried out should be selected if this is different to the ward where your organisation is based/registered.

☐ Ward 1 – Bo’ness and Blackness
☐ Ward 2 – Grangemouth
☐ Ward 3 – Denny and Banknock
☐ Ward 4 – Carse, Kinnaird and Tryst 
☐ Ward 5 – Bonnybridge and Larbert 
☐ Ward 6 – Falkirk North    
☐ Ward 7 – Falkirk South      
☐ Ward 8 – Lower Braes   
☐ Ward 9 – Upper Braes

	1.7 What is the status of your organisation?
Select as applicable
	☐ Constituted Group or Club
☐ Registered Charity
☐ Scottish Charitable Incorporated Organisation (SCIO)
☐ Not for profit company
☐ Community Interest Company (CIC) with no private benefit
☐ Community Council
☐ Community Trust
☐ Other (please provide detail:
     ____________________

Please note, we can only fund social enterprises (including CICs) with no private benefit, and which have asset lock provision in their incorporation documentation. Appropriate evidence will be required.

Private businesses are not eligible to apply. 

Please see https://www.falkirk.gov.uk/community-choices for further information. 



[bookmark: _Hlk86614908]
	1.8 What is your Registered Charity number (if applicable)?
	




Project Nominated Contacts 
Please provide details of two nominated contacts for this application. Communications about your project and any subsequent award will be shared only with these two contacts. At least one nominated contact must be a committee office bearer (e.g. Chair, Secretary or Treasurer) or another person formally authorised to act on behalf of the organisation.
	
	Primary contact
	Secondary contact

	1.9 Name

	
	

	1.10 Position in Organisation
	
	

	1.11 Email

	
	

	1.12 Telephone Number

	
	





SECTION 2 - About your Project

	2.1. Brief Project Title 
This will be the main title used for your project on the public vote description.
	



	2.2. What is the address/location where your project will take place (If different from the organisation postal address provided in Section 1)?

· A map showing the project site can be included in your submission where relevant


	



For the next two responses it is important that you adhere to the word count in your response. To check the word count of a specific section of your response, select the text area and the word count will be shown in your status bar at the bottom of the Microsoft Word screen.
Submissions which exceed word counts will be returned to applicants for editing.

	2.3. Please write a brief description of your project in 150 words or less, describing: 

- what you will be doing
- why this is needed
- how long it will take

This description will be shared online and be used for the public vote. 


	




	2.4. Now summarise your project in 20 words or less. 

This summary will go on the hard-copy ballot papers for the public vote. 

	



2.5. Project plan/breakdown. 

We would like to know what the key activities/milestones are in your project. 
Please set out what you will be doing to deliver your project (Key Activity/Milestone) and the timeframe (when this will happen).
The results of the public vote and confirmation of grants are anticipated to take place during March, with funding available for release during April 2027 – your plan should take account of this timeline. 

	Key Activity/Milestone?
For example – recruit volunteer musicians
	When will this happen?
For example – May 2027

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




2.6 Project Costs. 
What will you be spending your Community Choices grant on? 

For each cost please ensure that descriptions and any associated calculations are recorded. 
· Any lines over £499 must be accompanied by at least one quote, estimate, or detail of product/costing from a supplier/service provider, website, catalogue, or other appropriate supporting documentation.
· Any line over £3000 must be supported with three comparable evidence items as above.
Please ensure you submit your evidence of costs along with your application.

	Item / Activity 

(Please note that contingency costs are not supported)
	Cost (£)
(inclusive of non-reclaimable VAT) 
	Evidence provided Y/N

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL (this must add up to the amount stated in section 1.1) 
	
	




	2.7  Has your organisation already received, been awarded or applied for other funding directly related to these project costs?
 

	
☐Yes    ☐No

If yes, please provide details below.






2.8 Community Choices aims to make communities Fairer, Healthier, More Connected and More Inclusive. Please briefly outline how your project meets at least one of these aims. 

	1. Fairer Communities
	


	2. Healthier Communities
	


	3. More Connected Communities

(this could refer to digitally connected communities, for example IT lessons for older people, or physically connected communities, for example new footpaths)
	

	4. More Inclusive Communities

	




	2.9 How many people are likely to benefit from your project? 
Please provide a numerical response. E.g. 100


	




	2.10 Please select the main group(s) that you expect will benefit from your project. 


	☐ School-aged children
☐ Young people (16-25)
☐ Older adults (65+)
☐ People with disabilities
☐ Care experienced individuals
☐ Ethnic minority communities
☐ Refugees/New Scots
☐ Lone parents
☐ People experiencing poverty
☐ LGBTQ+ communities
☐ Other: ___________




	2.11. What are the main challenges that could affect the delivery of your project, and how will you manage them?


	



	2.12 Impact. How will you know that the project has been successful?


	




SECTION 3 - Environmental Sustainability 

We are encouraging all projects to consider and highlight how their activities could contribute to a carbon reduction agenda, for example by reducing energy or using renewable resources.

	3.1 [bookmark: _Hlk147394113]How will your project contribute to Scotland’s target to be Net Zero by 2045?


	




SECTION 4 – Additional funding 

	4.1 Does this project require any further match funding for the activities outlined in this proposal? 



	
☐Yes    ☐No

If yes, please provide details below.






SECTION 5 - Submitting your application form

5.1    ORGANISATIONAL DOCUMENTATION

There are several documents that we need to receive along with your project proposal. 

Please mark the boxes below to confirm you are submitting the following:

☐	Your organisation’s governing document / Constitution
☐	One recent bank statement (dated within the last three months and showing the organisation name and full account details)
☐	Latest annual independently examined accounts (OR management accounts if the group is less than one year old)
☐	Evidence to support any listed project cost above £499
☐	Where a project involves land or buildings, please include evidence of your authority to undertake the proposed project (e.g. deeds, lease, documented permissions as applicable)
☐	Project logo/image. If there is an organisation logo/image you would like us to consider for use in the online voting page please also include this as a JPEG file with your application. 

5.2     CONFIRMATION

I understand that should our application be successful, the group will not spend or commit any Community Choices funding or procure any related goods or services until authorised to do so by Falkirk Council.  

☐  please check this box to confirm


5.3   AUTHORISATION

I confirm that I am authorised to submit this application on behalf of my organisation. To the best of my knowledge, all information provided in this application is accurate and reflects the organisation’s current activities, financial position, and funding requirements.

By signing this application I acknowledge that the organisation agrees to the Community Choices Terms and Conditions as outlined in Appendix 1 (below)

	Signature 

	

	Name (printed)

	

	Position in Organisation 

	

	Date

	



Completed application forms should be emailed with your evidence to:  community.choices@falkirk.gov.uk

Postal returns can be sent to: 
Community Choices, Falkirk Council
The Foundry, 4 Central Boulevard, Central Park, Larbert. FK5 4RU
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Appendix 1. Community Choices - Terms and Conditions

Before you submit your proposal form you must read and agree to the following Terms and Conditions. One signatory for the group should then sign the declaration, which confirms that the organisation understands and agrees to the Terms and Conditions.

1. Within the Terms and Conditions ‘we’ and ‘our’ refers to the applicant organisation. ‘Falkirk Council’ refers to the service providing the resources for which you are applying.

2. We understand that our group/organisation is entirely responsible for the ownership, delivery and maintenance of the project throughout the lifetime of the funded asset and associated activities. This responsibility and associated liabilities cannot be transferred to any other body once the project is completed without written permission from Falkirk Council.

3. We understand that where a project involves the purchase, installation or creation of physical assets, responsibility for the ownership, management, maintenance, inspection, repair, replacement and associated costs shall remain with our organisation. Falkirk Council will not assume responsibility for these assets or any costs arising from them.

4. We understand that approval of a project does not create any obligation on Falkirk Council to maintain, inspect, repair, replace, insure or manage any funded asset.

5. An Award Letter will be issued by Falkirk Council if successful in the public vote. No project should commit to works nor should money be spent until the Award Letter has been agreed, issued, signed by the Group and returned to Falkirk Council along with all of the relevant paperwork for the project. This will be after the public vote has taken place and if the project has been successful in the public vote.

6. We will use the Award as described in our application form. Any changes must be agreed in writing and in advance by Falkirk Council.

7. We understand that we are responsible for delivering the Project and using the Award as described in the Project Proposal agreed by public vote.

8. We understand that any resource awarded must be used within the agreed period, which will normally be one year from the date of the Award letter or as otherwise stated within the Award letter.

9. We will tell Falkirk Council immediately in writing about anything that significantly delays or  threatens the project or means that the Award may not be used within the agreed period or for the purpose described in the application.

10. We understand that we may be asked to produce regular progress reports on the use of the Award. 

11. We also understand that a final report must be completed and submitted to Falkirk Council within three months of all Award expenditure being incurred. We understand that we must report back to the community on the use of the Award.

12. We understand that Falkirk Council will not increase the Award if we overspend, and that any unspent Award at the end of the agreed period must be returned to Falkirk Council.

13. We are aware that any equipment which has been awarded to us belongs to our organisation, is under the charge of our organisation and must be regularly maintained and insured to its full replacement value and stored securely.

14. Should we be successful, we agree to participate in any publicity or public presentation about the funding and that it is essential that we include an indication that the project was supported by Falkirk’s Community Choices programme. 

15. We understand that there is a possibility that Falkirk Council’s internal or external auditors may wish to audit funded projects. We agree to make an appropriate representative of our organisation and any relevant documentation available for visits by Falkirk Council’s auditors at reasonable notice.

The Organisation

16. Payments will only be made to a constituted group or organisation. 


17. Payment to Small Grant projects will be paid in one instalment and Falkirk Council must receive satisfactory documentation (such as signed agreements, BACS forms, quotes) emailed to the Council and in line with Council financial procedures to release funds.

18. Constituted groups and incorporated organisations must demonstrate no potential for private benefit within its governing documents.

19. We will advise Falkirk Council in writing of any change to our governing documents and provide a copy of the revised documents.

20. We will advise Falkirk Council in writing of any changes to our bank or building society account.

21. We will advise Falkirk Council in writing of any changes to the management of the project.

22. We will keep all financial records and accounts, including receipts for items bought with the grant for two years from the completion of the project for which funding has been awarded. We understand that this does not release us from our legal responsibility to keep records for longer periods.

23. We will make all financial records available for inspection by Falkirk Council if requested.

24. We agree to meet all statutory legislation and good practice regulating the way that we operate, the work that we carry out, the staff that we employ and the goods that we buy, particularly, but not exclusively covering the areas of Equal Opportunities, Data Protection, PVG scheme requirements, Employment and Health & Safety.

25. Where a project requires landowner consent, planning permission, statutory approvals, licences or any other permissions necessary for its delivery, we understand that obtaining and maintaining these approvals is the responsibility of our organisation. We further understand that submission, assessment, approval or funding of a Community Choices application does not constitute, imply or replace any such consent, approval, licence or permission.

26. If appropriate to the Award, we agree to comply with Falkirk Council’s Financial Regulations and Standing Orders, and any other guidance as advised by Council Officers. A copy of all such guidance is available from Falkirk Council.

27. We understand that Falkirk Council will make public information about our Application and our Award.

28. We understand that we are responsible and hold liability for all activities and equipment purchased with the award and that we have a duty of care to our members and the public and will ensure that adequate Public Liability Insurance is in place to provide indemnity to our organisation and its members for the activities of our group or organisation. We will provide these documents to Falkirk Council on request.

29. If appropriate, we will ensure that adequate Employers Liability, Public Liability, and Property Insurance is in place, and we will produce these documents for Falkirk Council on request.

30. We understand that Falkirk Council will not accept liability or be liable for any damages or injuries associated with projects for which the Council has provided equipment or granted an Award.

Repayment

31. Falkirk Council may withhold an Award or ask for repayment, in whole or in part for the following reasons:

· If we fail to keep to these conditions in any way.
· If members of our governing body, volunteers or staff act or supply information at any time during the application process or project which is dishonest, significantly incorrect or misleading.
· If for any reason the organisation ceases to exist, any unused Award will be returned to Falkirk Council. We will return any equipment or other assets bought with the Award to Falkirk Council or, with prior agreement of the Council, transfer the equipment or assets to another organisation with similar aims and objectives.
· If we sell any asset purchased with an Award, we will notify Falkirk Council in writing and return the sale proceeds agreed with Falkirk Council.
· If any equipment or asset is stolen, lost, or damaged we will replace it or return monies obtained for insurance to Falkirk Council.

Fair Work & Net Zero

All organisations awarded should evidence their activities meet the Scottish Government’s approach to Fair Work and Net Zero. This may not be achievable for all projects, but efforts to work towards these measures will further evidence Falkirk Council’s commitment to eradicating poverty and achieving Net Zero. 
   
This includes: 
· Appropriate channels for effective voice and employee engagement, such as trade union recognition
· Investment in workforce development
· Action to tackle the gender pay gap and create a more diverse and inclusive workplace
· No inappropriate use of zero-hours contracts
· Payment of the Real Living Wage
· Flexible and family-friendly practices
· No fire and re-hire policies
· Actions to ensure your organisation has a credible plan in place to reduce its greenhouse gas emissions to net zero by 2045, at the latest

Privacy notice

Falkirk Council’s privacy notice relating to Community Choices programme can be found HERE. This notice provides details of what information we collect from you, what we do with it, and who it might be shared with.
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