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FALKIRK COMMUNTY PAYBACK UNPAID WORK - REQUEST FOR ASSISTANCE REFERRAL FORM 
Please email completed form to: unpaidworkteam@falkirk.gov.uk 
	Date of request:

	

	Name of requester:

	

	Name of establishment:

	

	Address:


	

	Contact details:
telephone & email:

	

	Location of work address:

	

	Work request:



	Please include as much detail as possible







Criteria
	*******Requester please tick the following agreed terms and conditions*******

	Unpaid Work can only be undertaken on public land or in public buildings
	

	Unpaid Work can only be undertaken for non-profit organisations or registered charities
	

	Unpaid Work cannot provide support to private individuals
	

	Unpaid work cannot take away genuine opportunities for paid employment
	

	No trees will be cut down without written permission from Falkirk Council (trees to be trimmed only)
	

	I agree to complete digital feedback, which will be emailed when project is completed (feedback is important for continuous improvement and service development).
	

	Where agreeable Community Payback signage will be displayed to promote the community benefits of Community Payback in the community
	

	
Signature:




To be completed by Senior Supervisor
	Reviewing Senior Supervisor name:

	

	Date of site visit (1st contact):

	

	Explanation of priority procedure 1 - 4
	

	Work Agreed:
	

	Requesters signature:
date:
	

	Work rejection reasons:



	

	Requesters Signature
Date:
	



To be completed by Senior Supervisor
Site/Project Details
	Site Visit Detail:
	PM Name:

	Dates:



	Risks Identified


	

	Other Information:


	

	Date Work Commenced:

	

	Total number of days on site:

	

	Total No of Unpaid Work hours:

	

	Feedback MS Form Sent 
	PM Name:

	Date:

	Check in Dates & Other Info:
	



	Feedback MS Form Received
	Name:

	Date:



	Senior Supervisor comments:
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