	
CAPABILITY POLICY

NOTIFICATION OF APPEAL AGAINST DISMISSAL




	N.B if completing by hand please do so clearly and in black ink.
If you require any assistance in completing this form, please contact Human Resources.



	PERSONAL DETAILS

	Name
	Designation

	Service
	Location

	Home Address

	Contact Telephone No



	TRADE UNION DETAILS

	Name of 
Trade Union
	


	Trade Union or other companion
	

	Contact Number for Trade Union or other companion

	
	Will companion represent you at appeal?
	
YES / NO

	Who should be contacted to organise availability? 
	





NB. You are advised to contact your Trade Union before submitting this form


	
Date of Capability hearing:  


Name of Chairperson: 






	Grounds of Appeal

	
Please state your grounds of appeal, in your own words.

	

	

	

	

	

	

	

	

	
Use a separate sheet if necessary

	
Signature__________________________________ Date_________________________


	
When completed please send to: 
Chief Governance Officer 







	For official use only

	COMMITTEE SERVICES

	Date Received:
	

	Date letter issued following disciplinary hearing:
	

	Manager & HR Advised:
	



Privacy Statement
· The Council processes your information in accordance with data protection legislation.
· We use this for processing your appeal and keep it for the period of any disciplinary warning which remains on your file following appeal. Where however the disciplinary sanction relates to a child/ adult protection issue the form will be retained in accordance with the Council’s retention schedule. 
· We also use this for monitoring and recording purposes
   You can find full details here www.falkirk.gov.uk/privacy	
